
                                                                   

CHECK REQUEST 

 

To:  
Convention Treasurer, AKKA WKC 2006    Request #: _____________ 
Fax: 240 379 2673, harishhiremath@yahoo.com 
4809 Clarendon Drive, Frederick MD 21703 
 
From: ____________________________________________ Date: __________________  
 
Address: _________________________________________ Place: _________________  
 
Committee: __________________________  Sub Committee: ________________________  
 
 
Reason: ____________________________________________________________________ 
 
Details: 
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________ 
 
Checks Needed:  _________________________________________-$__________ 
    _________________________________________-$__________ 
    _________________________________________-$__________ 
    _________________________________________-$__________ 
     
 
Requested By:  ______________________________ 
 
 
Approved By:  ______________________________ 
 
Remarks to Treasurer: ____________________________________________________ 
     
------------------------------------- Convention Treasurer Use Only --------------------------------- 

Amount Paid:  ______________ ______________   ______________ ____________ 

Check No: ______________ ______________ ______________ ____________ 

Paid On: ______________ ______________ ______________ ____________ 

Exp Acc: ______________ ______________ ______________ ____________ 

Exp Sub Acc: ______________ ______________ ______________ ____________
        

Note: Please submit proper invoices against the checks issued & attach (paste) them in letter 
size white sheets to aid proper documentation. Don’t forget to keep a copy for your records!! 


